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ADMISSION POLICY 

 
Philosophy 
The IES International Helderberg School is committed to offering the Cambridge International 
Examination curriculum framework in an international school that is driven by a mission statement 
underpinned by an international philosophy. We believe that it has a responsibility to understand and 
meet the needs of the students we accept. 
 
Purpose  
The Admission Policy ensures that in accepting students into IES International Helderberg School, the 
school is able to offer a curriculum that can be accessed by the student and meet academic, social, 
emotional or physical needs of the students who meet the admission requirements. 
 
Policy Requirements 

 Research indicates that it is to the benefit of the child to be placed within the correct age range. 

 Students admitted to the IES International Helderberg School will be placed according to age. 
All ages have a cut-off point on the 30th June each year. E.g. Early Years 1 – the student must 
turn 4 by the 30th June, Early Years 2 – the student must turn 5, Year 1 – the student must turn 
6, etc. 

 The student’s previous schooling record will be considered. For example, where a student has 
repeated a year, this may impact on the where they are placed. 

 At IES International Helderberg School, the language of instruction is English.  Students who do 
not speak English as a first language are supported in their learning of English by the class 
teacher until they are reasonably fluent and have adequate literacy skills to cope competently at 
their standard level.  

 If the School believes that the student will benefit from additional English instruction, this will be 
stated as a requirement for admission in the letter of offer. This will be for the parents / 
guardian’s account. 

 Requirements and recommendations. The School will state any further requirements and 
recommendations in a letter of offer as conditions of the admission if these are deemed 
necessary. 

 All students applying for Years 1 to 10 are assessed using age-appropriate, Cambridge 
‘Checkpoint’ tests. 

 Students applying from overseas/another province, will be emailed assessments with the 
request that they be administered under controlled exam-like or formal testing conditions and 
they may be required to undergo further assessments when they arrive/start at IES International 
Helderberg School.  

 Admissions of Students with Disabilities: The school has a responsibility to meet the needs of 
the students we accept. If the school believes it is unable to meet the ends and ensure access 
to the curriculum for a student, the student should not be accepted. With this philosophy, the 
school can only accept students living with mild to moderate disabilities, i.e., those students 
who can work successfully in a classroom with the support that our staff can offer.  

 In special circumstances, the school may accept students with more severe disabilities. The 
school will need to agree to this in consultation with the parents. Parents will meet any 
additional costs relating to this acceptance and subsequent tutor / care worker support.  

 Students requiring personal facilitators will be considered but no more than one facilitator per 
class will be considered. The full cost of employing a facilitator will be for the parents’ / 
guardian’s account.  

 Promotion takes place at the end of the school year when all children move on to the next year 
group. If there is any doubt that a child will not be ready to move to the next year group, full 
discussions will be held between the School and parents / guardians. 
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Admission Procedure 
Thank you for your interest in our school. We would like to welcome you to make an appointment to 
meet with our Head of Admissions, Mrs Leigh Bensch on Mondays to Wednesday between 09h00 and 
11h30, and have a personalised tour of our school. An interview with Miss Sandra de Robeck (Head of 
Curriculum), can be made at a time suitable to both your schedules, should this be necessary.  
 
Please note the following process involved in enrolling your child at IES International Helderberg 
School:  

a. The Application Form must be completed, signed and the original brought to your interview. 
You may however, submit an emailed copy in the meantime, in order for our Head of 
Admissions, to open a folder for your child(ren), and begin the enrolment process.  

b. In the case of students applying from overseas or another province, an emailed copy will be 
accepted until your child(ren) begin studies with IES International Helderberg School, in which 
case the original Application Form must be submitted on the day they begin school.  

c. The Application Fee of R300 (non-refundable, paid by EFT/cheque/credit card/bank card ONLY 
– STRICTLY NO CASH), must be paid when submitting your Application Form, and proof of 
payment forwarded to our Head of Admissions.  

d. A copy of your child(ren)’s birth certificate must be attached. Should you have a copy of your 
child(ren)’s unabridged birth certificate, please forward that instead. Unabridged birth 
certificates only apply to South African residents/citizens. 

e. In the case of a child applying for Year 1 to Year 12, a copy of their most recent school report 
must be attached.  

f. A copy of your child(ren)’s most recent special educational needs (SEN report) – if applicable) 
must also be attached.  

g. An interview (with you) and an assessment with your child(ren), will not be scheduled until the 
above mentioned documentation and fees are in place.  

h. The Head of Admissions will then liaise with you and confirm a suitable date and time for your 
assessment and interview.  

i. Your child(ren) will be placed on our waiting list and we will communicate with you concerning 
our next Assessment Day. Based on the outcome of his/her assessment, we can proceed with 
placing your child(ren) in the relevant Year group, provided space is available.  

j. If the application is successful and space is available, you will receive an Enrolment Letter from 
the Head of School that will outline the financial commitments and any further documentation 
that may be required.  

k. Once you have received confirmation that your child(ren) have been accepted to the IES 
International Helderberg School, all money must be paid into the School Account, and proof of 
payment forwarded to the Head of Admissions.  

l. Once the registration fee and deposit have been paid, confirming your child’s place place, 
foreign students will be issued with a study permit letter for Home affairs so that they may apply 
for their study permit.  

m. In accordance with the Immigration Act, 2002 (Act No. 13 of 2002), all foreign students are 
required by law to be in possession of a valid Study Permit issued by the Department of Home 
Affairs before they may begin their studies at the school. Proof that you have this permit must 
be submitted before your child may start at the school. Please contact, Intergate, a immigration 
consultancy firm, regarding any questions you may have about study permits.  

n. Once fees have been paid and your child(ren)’s place has been confirmed, please book an 
appointment with the school secretary to arrange a fitting for uniform. 

 
Offered places for your child/ren will be reserved for 7 working days and all relevant fees will need to be 
paid during this time in order to confirm enrolment. After this period, we will be unable to guarantee a 
place as the child/ren will be placed on a waiting list.  
The Admissions Department will be delighted to hear from you at any time and to answer any questions 
or queries that you may have.  
 
Please contact us by:  
Telephone: 021 851 6290  
Email: leigh.bensch@iesmail.com 

mailto:leigh.bensch@iesmail.com

